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Lifescripts:  
What to Say to Get What You Want in 101 of Life's 
Toughest Situations 
 
Whether you're looking for a new job, cold calling a new 
account, laying off a subordinate, dealing with sexual 
harassment, or calming an irate client," Lifescripts tells 
you exactly how to do it and what to say. Each of the 
101 dialogs provides you with an ice-breaker opener 
and a flow-chart of rejoinders to give to any potential 
response, positive or negative.  This is a great, practical 
tool to ease communications in difficult situations. 
$34.95  #643769 

Finance and Accounting for Nonfinancial 
Managers 
 
This highly readable book provides practical information 
on the basics of finance and accounting. Regardless of 
your responsibilities, this book will sharpen your skills in 
assets, depreciation, liabilities, inventory costing, 
owner's equity, capital budgeting, audits, cost 
accounting, ratio analysis and cash-flow statements.   
It’s even useful for professional accountants who want 
to gain some new perspectives.   
$24.00  #2680   

Requirements of Sarbanes-Oxley Act 
Practical Guide to Corporate Governance  
and Accounting 
 
This book provides detailed analysis and commentary 
on the rules issued under Sarbanes-Oxley.  In addition 
to the full text of the law, the book includes the new 
PCAOB and SEC rules and regs along with the crucial 
official commentary.  This is a critical resource for 
financial managers in public corporations.  In addition, 
private businesses, the government sector, and non-
profit organizations need to be up-to-speed as well. 
$99  #51319 


